PaccmMoTpeHo YTBEPXAEHO

Ha nefcosete . JVpeKTopoM LLKO/bI
MpoTokon Nel ol N.M.Munrypckas
07128.08.2016 . np, Ne65 ot 30.08.2016 T.

6ecnnaTHOro nosib3oBaHust 06pasoBaTe/lbHbIMU, METOAMUYECKUMU U
Hay4YHbIMW YC/Tyramn opraHusaumnm paboTHUKamm
B MYHULMNaNbHOM 06L1e06pa3oBaTe/lbHOM aBTOHOMHOM YUpeXaeHnn

HoBoneTpoBCcKasa cpegHAaA o6m,eo6pa3OBaTeana;| LUKO1a

1. O6LLMe NOMOXKEHUS.

11 HacTtodwme TlonoxXeHwe onpegenser MOpALOK  MNONb30BaHUA  MNegarornvyecknumu
paboTHUKaMn 06pa3oBaTe/IbHbIMU, METOAUYECKUMWU U HAYYHBIMW YCNYramu B MyHULMNATbHOM
06LLeobpa3oBaTe/lbHOM aBTOHOMHOM yupexgeHnu HoBoneTpoBcKas cpeaHas
obLieobpasoBaTeNibHas WKona (ganee «ObpasoBaTe/ibHas OpraHn3aumns»),

1.2. HacTtosiwee MonoxeHve pa3paboTaHO Ha OCHOBaHUKN. PefepanbHOro 3akoHa ot 29.12.2012
Ne 273-03 «O6 o6pasoBaHun B Poccuiickoin ®eaepaymm» MyHKT 8 4. 3 CT. 47.

1.3. JocTyn nejarornyeckmx paboTHUKOB K BblllenepeyncieHHbIM YCnyram OCyLLeCTBAeTCSA B
LeNAX KayeCTBEHHOrO OCYLLECTBEHUS UMW MNefarormyeckor, MeToAMYECKOW, HayuyHON wam
nccnenoBaTeNnbCKon AeATeNIbHOCTH.

1.4. B COOTBETCTBUMN C MOAMYHKTOM 8 NyHKTa 3 CT.47 defepasbHOro 3akoHa ot 29.12.2012 Ne
273-®3 «O6 ob6pasoBaHun B Poccuiickoin degepaunn» negarornyeckme paboTHUKN MMeT
NnpaBo Ha 6ecnnaTHoe MOJlyvyeHUe 06pa3oBaTefibHbIX, METOAMYECKUX W HayUHbIX YCnyr
OKa3blBaeMbIX B LUKO/Ie B NOPSALKE, YCTAHOB/IEHHOM HaCTOALLUM MOMIOXEeHNEM.

15. Hactosuwee TllonoxeHve posoautcs pykosoautenem OO [0 CBefeHUs nefarornyeckmx

paboTHUKOB NpU nprvemMe Nx Ha paboTy.

2. Uenn wn 3apgaum lMopsagka 6ecnsiaTHOro  NoJib30BaHUA O6pa3OBaTeﬂbeIMVI,

METOANYECKUMW M HAYYHbIMW YyC/lyraMy opraHusanmm paboTHMKaMum

2.1. TlopsaoK  MONb30BaHMS  MefarorMyeckMmy  paboTHWKamy  06pasoBaTeflbHbIMY,
METOAMYECKUMM W HAy4YHbIMW  yCayramy  UMeeT LeNfbi  06ecrneyeHMs  peanmsaumu

0bpasoBaresibHbIX MporpaMmm

2.2. Ans AOCTMXKEHMS NMOCTAB/IEHHON LIeNN peLLatoTes CreaytoLLve 3aaaun:



e onpegenaer nopsaaokK NnoJsib30BaHNA neparorn4ecKnNmMmn pa60THl/IKaMVI

O6paBOBaTEI'IbeIMI/I ycnyramuy, MeToanyvyeCKnmun ycnyramu, HaydHbIMU yCnyramu.

3. TMopsapok nonb3oBaHUA nejarornyecknmm paboTHMKamum obpasoBaTe/lbHbIMU

ycnyramu
3.1. Meparornyeckre pabOTHMKM WMEKOT MpPaBO Ha Nosy4vyeHUe o6pasoBaTeNbHbIX YCAYyr Mo
nporpaMMamM MOBbILEHUS KBaM(MKaLMK, NPOGECCUOHANIBHON MepenoAroToBKM No Npoguso
NpogeccMoHaIbHOW AeATeNbHOCTY He peXxXe YeM OAMH pa3 B TpW roja.
3.2. Meparornyeckne paboTHUKK, NPW YCNOBMM MONOXUTENLHOIO pelleHns aupektopa MOAY
Hosonetposckags COLU u B cnyyae Hanuums (PUHAHCOBbLIX CPEACTB, WMEKT MpaBo Ha
6ecnnatHoe 06yyeHue Mo LOMOSIHUTENbHBIM 06LLe06pa3oBaTe/bHbIM NPOrpaMmam.

4. TlopAfoK Nofb30BaHUA NejarormyeckMmm paboTHMKamMuU MeToaNYECKUMU
ycnyramu

4.1. lMeparornyeckne paboTHUKM MMEIOT NPaBo Ha GecnnatHoe MNONb30BaHWe CreayloLwnmu
MEeTOANYECKUMUN yCyramu:

*  1CMO/Ib30BaHMe METOANYECKMX Pa3paboTok, umetowmxcs B 00;

*  METOAMYECKUIA aHaNN3 pe3y/bTaTMBHOCTU 06pa30BaTe/IbHON AeATeSIbHOCTU MO AaHHbIM
pas3NUHbIX U3MepeHuii KayecTBa 06pa3oBaHus;

* noMmoLLb B pa3paboTke y4ebHO-METOANYECKON N UHOW JOKYMeHTaLMmn, HeobxoamMMon ans
OCyLLeCTBNEeHNUsA NPO(eCCUOHANIbHON AeATeIbHOCTH;

* MOMOLLb B OCBOEHWU U1 pa3paboTKe MHHOBALMOHHBIX MPOrpaMM ¥ TEXHOJOTUA;

* yyacTuMe B KOH(pepeHLMsX, MPO6MEeMHbIX U TeMaTUYeCKUX CemMmHapax, MeTOAUYECKUX
00beIMHEHNAX,  TBOPYeCKUX  nabopatopusx, TrPYNnoBbiX U UHAMBUAYaNbHbIX
KOHCYNbTaumMaX, nefarormyeckmnx YTeHUax, mactep-Knaccax, MeTOAUYECKUX BbICTaBKaX,
Apyrux hopmax MeToAMYeCKOn paboThl;

* MOflyyeHVe MeTOAMYECKON MNOMOWM B OCYLECTBNEHUU IKCMEPUMEHTANbHON 1
WHHOBALMOHHOW [eATeNIbHOCTHU.

4.2. LLlkona o6cnyXmnBaeT Nonb3oBaTenei:

* B yuTabHOM 3ane (paboTa C NepUOAUYECKUMU U3[aHMAMU, CNPaBOYHON NUTEPaTYpOir,
PeAKUMWN U3LAHNAMN);

* B MOMeLLEHUNAX, NpefHa3HaYeHHbIX A5 paboTbl C TEXHUYECKUMN CpefcTBaMm (KOMMAKT-
AMckamu, BUAEO- U ayamokaccetamu, cpeacreamm IHTepHeTa)

5. TMopAagok nonb3oBaHUA nefarorMyecKUMm pa60THVIKaMVI Hay4YHbIMW yC/lyramu.



5.1. Meparornyeckne paboTHWKM UMEKOT NPaBO Ha NoJsiyvyeHue 6ecnnaTHbIX HayUHbIX YCAyr u
KOHCY/IbTaluiA No BOMPOCaM:

* MOArOTOBKM JOKYMEHTOB [J/19 Y4acCTUA B Pas/IMYHbIX KOHKypcax, OPOPMIeHNs rpaHToB
MuHo6pHayku P® n np.

*  BbIMO/IHEHMS HAYUHbIX UCCEA0BaHWI U pa3paboTok..

5.2. Meparornyeckre paboTHUKM MUMEIOT NPaBo Ha Ny6/MKaLUI0 HAYUYHbIX WU UHbIX MaTepuasos B
CcOOpHMKAX MaTepPUaioB Hay4YHbIX N UHbIX KOHMepPeHUMIi (CEeMUHApOB).

6.MpaBa 1 0683aHHOCTM MOMb30BATENEN W LUKO/IbI:

6.1.Monb3oBaTenn 06s3aHbI:

e 0OEepexHo OTHOCWUTLCA K MPOM3BELEHUAM NeyvaTu U APYruM HOCUTENAM WH(OpMaunu,
nosly4YeHHbIM U3 (OHAA LUKObI;

* M0Nb30BaTbCA (POHAOM UMTaNbHOrO 3ana, (OHAAMWM KOMMNAKT-AWCKOB, BUAEO- W
ay[fmokaccetaMun TONbKO B MOMELLEHNAX LUKO/bI;

* MpY NOAYYEHUU MPOU3BEAEHUIA NeyaTu U WHbIX [LOKYMEHTOB MO0/b30BaTeNb [O/KEH
ybeanTbca B OTCYTCTBUM [e(IeKTOB, NPU 0OHApYXeHWW MOCNefHUX - UHGpOopMUpPOBaTb
paboTHUKa, OTBETCTBEHHOrO 3a Bblgavyy WCTOYHMKA MH(OPMAaLMKN: OTBETCTBEHHOCTb 3a
00Hapy>XeHHble fedeKTbl B CiaBaeMblX LOKYMEHTax HeCET Moc/ieHNn Nonb3oBaTesb;

* BO3BpalaTb AOKYMEHTblI B YCTaHOBJ/IEHHbIE CPOKU;

* M0Nb30BaTe/NI, OTBETCTBEHHble 3a YyTpaTy WX MNOpYy [OKYMEHTOB (MaTepuasnios),
0053aHbl 3aMEHUTb UX PaBHOLEHHbIMU;

* 0 UCTeYeHUW cpokKa paboTbl B LLUKOME NOMNb30BATENN 0653aHbl BEPHYTH BCE UCTOYHUKM
NHMOPMaLMK, HAXOAALLMECS Y HUX Ha pyKaX.

6.2. LLUkona wnmeeT npaso:

e onpegensTb U MNPUMEHATb pa3Mepbl  KOMMeHcauuy 3a  yulepb, MNPUYUHEHHBIN
nosib30BaTesieM;

* yCTaHaBAMBaTb  LWTpPagHble CaHKUMM 33 MpeBbllleHWe CPOKOB  MO/b30BaHMA
LOKYMeHTamu;

* JIMWATb NpaBa Nonb30BaHWSA PecypcaMmn Ha CPOK, pPaBHbIN 3a40/MKEHHOCTY;

* yCTaHaBNUBATb PeXXMm paboTbl NO COrNacoBaHUIO C AMPEKTOPOM LUKOSbI.

6.3.LLIkona o6sa3aHa:

*  WH(OPMMPOBATL NO/Mb30BATE/NER O BO3MOXHOCTU UCMO/b30BAHUA PECYPCOB;

® obecrneunBatb MO/Mb30BATENSAM BO3MOXHOCTb MONb30BATHCA BCEMU WH(OPMALVNOHHbLIMU

pecypcamu;



(hopmupoBatb (POHAbI B COOTBETCTBMM C 06pa3oBaTe/lbHbIMKM NporpaMmamu LUKO/b,
NHTepecamu, NOTPeBHOCTAMM 1 3apocaMmn BCeX KaTeropuii Nosnb3oBaTeneil;

3HaKOMUTb NOJib30BaTesiell C 0OCHOBaMy GUBNNOTEUYHO-UHPOPMALNOHHOW KYNbTYpbI;
co3faBatb U NofaepXusaTb KOMGOPTHbIE YCNOBUS 06CTY>KMBaHWS;

obecneynBathb pauunoHanbHoe, COOTBETCTBYHOLLEE CaHWUTapPHO-TUTNEHNYECKIM
Tpe60BaHUAM pa3MeLLeHMe N XpaHeHWe HocuTenel nHpopmalmu;

obecreunBatb KOH(MAEHLMNANbHOCTb [aHHbIX O MOMb30BaTeNAX, WX UUTATEeNbCKUX

3anpocax.

7. MopAfoK Nonb3oBaHUA pecypcami

7.1. MopsAAoK Nofib3oBaHUA 6U6NNOTEKON (ABOHEMEHTOM U YNTa/IbHbIM 3a/10M):

3anucb yuvawmxca B 6M6/1MOTEKY NPOBOAUTCA Ha aboHeMeHTe MO CNUCKY Knacca B
WHAMBMAYaNbHOM NOPALKE; Nefaroros, COTPYAHUKOB LUKONbI ,

[JOKYMEHTOM, NOATBEPXJAlOWMM MpaBo  MO0Mb30BaHWUA  6UBIMOTEKOW,  ABNAETCA
ynTaTeNbCKUA hopMynsp;

ymTaTeNlbCKU POpPMynap (UKCUpyeT (hakT W AaTy BblAayu Mosib30BaTeNto LOKYMEHTOB
13 hoHaa 6M6IMOTEKN; NOMb30BATENN B YNTATENLCKOM (DOPMY/ISPe He pacnucbiBatoTCs;
nonb3oBaTeNb MMeeT NpaBo Mosy4YaTb Ha 4OM He 6onee 5 n3gaHunin (6e3 y4e6HNKOB);
CPOKM NOJIb30BaHWA LOKYMEHTaMMU:

- YYeBHUKK, Y4ebHble N METOANYECKME NOCOOMS - YUeOHbIN rof;

- XY[LO)KECTBEHHas, Hay4YHO-NOMynspHas, No3HaBaTeNibHas nuTepaTtypa - 20 AHen;

- NepUoANYECKME N3[aHUSA, N3LaHNA NOBbILEHHOrO cnpoca - 5-10 aHe;

peaKue 1 LeHHble U34aHNa Ha JOM He Bbl4AtoTCH;

nosb3oBaTeNn MOryT MpO4JIUTL CPOK MO/b30BaHUA [OKYMEHTaMW, €CciM Ha  HUX
OTCYTCTBYET CNPOC CO CTOPOHbI APYrX NoNb30BaTeNei;

LOKYMEHTbI, NpefHa3HaveHHble 419 paboTbl B YATaIbHOM 3a/e, Ha JOM He BblAaloTCs;
SHUMKIIONEAMKN, CMNpPaBOYHble, PefKMe W LEeHHble [LOKYMEHTbl BbILAKOTCA TONbKO [ANS
paboThbl B YATaNbLHOM 3a€;

KONNYECTBO AOKYMEHTOB, C KOTOPbIM paboTaeT MoNb30BaTe/lb B YMTANIbLHOM 3ane, He

OrpaHNYMBaETCA;

7.2. TlopsafoK Bblgaun y4e6HUKOB M yUYeBHbIX NOCOOMIA:

y4eOHMKM BbIJAOTCA B Hayase y4yebHOro roga Ha Knacc nog MOAMWUCH KNacCHOro

PYKOBOAMTENS; (haKT BblAaun (UKCMpyeTcs B XXypHase y4éTa Bblfaun y4eGHIKOB;



yvauimecs nonyvatoT Y4yebHWKM Yy K/IACCHOTO PYKOBOAWUTENs nof pocnuch. B
NCK/TIOUUTENbHBIX CyYasxX ydawmecs (AO/MKHWKWA, BHOBb MOCTynatowue u np.)
NonyyarT YY4ebHNKN y 6Mb1moTekaps;

B KOHLLe y4eBHOro rofa ydalimecs cfaroT Bce y4eOHMKM KNacCHOMY PYKOBOAMUTENIO;
yJalimecs BbIMYCKHbIX K/1aCCOB JIMYHO CAAOT Y4YeOHUKM paboTHUKY OUOIMOTEKU W
006513aHbl NOJTHOCTLIO paccymUTaTbCs ¢ BUGIMOTEKONR;

yuyebHble nocobus, npegHasHayeHHble AN paboTbl Ha YpPOKaX, BblAatdTCA B KabUHEThI

MOA NIMYHYIO OTBETCTBEHHOCTb 3aBeAYHOLMX KabUHETaMM Ha BECb YYEGHBIA rog,

7.3. TopsAgoK paboTbl B KOMMbIOTEPHOM K/lacce:

pa6ota B KOMMbIOTEPHOM  Kfacce Y4yaCTHMKOB  06pa3oBaTeslbHOro  npouecca
MPOM3BOAMTCA NO rpadnky M B NPUCYTCTBUN Y4unTens (fanee - 0TBETCTBEHHbIN);
paspeluaeTcs paboTa 3a O4HUM MEepPCOHasIbHbIM KOMMbIOTEPOM He 6osee ABYX YesioBeK
O[lHOBPEMEHHO;

Mosib30BaTe/lb MOXET 3aHATb paboyee MeCTO TO/IbKO C pa3peLleHnst 0TBETCTBEHHOrO;
nosnb3oBaTeNb MMeeT MpaBo paboTaTb CO CBOMM 3/1EKTPOHHLIM HOCUTENeM Mocne ero
npesBapuTeIbHOr0 TECTUPOBaHWA OTBETCTBEHHbLIM;

3anpetyaercs ncnosb3osate CD-ROM, nNpuvHecéHHble nonb3oBaTeNsaMu;

Mo BCEM BOMpocaM MOUCKa MHMopMauuu B CeTU VIHTEpHeT Mnonb30BaTe/lb LO/DKEH
00paTMTbCA K OTBETCTBEHHOMY; 3arpeLyaetcs obpalleHMe K pecypcam WHTepHeTa,
npegnonarawLwmmM onnary;

BK/IKOUYEHME W BbIK/IKOYEHNE KOMMNbioTepa, Tenesnsopa n DVD-npourpeisatens, MY n
Apyroro o6opyaosaHus NPOU3BOANTCA TONLKO OTBETCTBEHHbLIM COTPYAHMKOM LUKO/IbI;
3anpeLyaeTca OcCTaBfATb 6e3 MNpuMcMOTpa OTBETCTBEHHOIO COTPYAHMKA paboTarouine
KOMNbIOTepsbl, Tenesnsop, DVD-npourpbiBatens;

3anpeLLaeTca BCKpbIBaTb GMIOKM NUTaHWA KOMMbOTepa U nepudepuiiHbie YCTPOMCTBA,
Kopnyca moHuTopa, MoY;

3anpeLyaeTca  Kakoe-nMb60  BMeLLATenbCTBO B YCTAHOB/IEHHOE — MpOrpaMmHoe
obecrneyeHue, BK/IOYAA N3MEHEHMNE er0 HACTPOWKW;

nosib3oBaTenn 063aHbl He [0MycKaTb MonajaHWs BHYTPb KOMMbiOTepa WM nepudepuu
MOCTOPOHHUX MPeLMETOB, XXWUAKOCTEN U CbiNyyYnX MaTepuasnos;

MPOLO/HKUTENBHOCTb  HEeMnpepbIBHOW  paboTbl  NONb30BaTeNiell  3a  KOMMbHOTEPOM
pernameHTupyetca TpeboBaHuAMU CaHlMuH, 06 OKOHYaHMM paboTbl Heo6X0AMMO

CO00LWNTL OTBETCTBEHHOMY;



3anpeLyaeTcs BbIHOCUTb BWAEO - W ayAMOKacceTbl, KOMMNAKT - AUCKW 3a Mpesens
yuebHOro 3aBefieHus;

KONupoBaHWe, CKaHMpOBaHWe, pacrnevyaTka MaTepuanoB OCYLLEeCTBAAETCA TONbKO MO
paspelleHno U B MPUCYTCTBMM OTBETCTBEHHOro. Bce BONpoChbl, BO3HMKAaKOLWME B
npovecce paboTbl y NOMb30BATENA, PELLAIOTCA C OTBETCTBEHHbLIM COTPYAHUKOM,;
MCMOMb30BaHWE WH(POPMALMOHHLIX MaTepuanos M3 (QOHAA LWKOAbl B YYebHbIX
KabMHeTax OCYLLEeCTBASAETCSA MO NpesBapuTeNbHON LOTOBOPEHHOCTM C OTBETCTBEHHbIM;
rpynnoBble 3aHATMS C YYalWwuUMWUCs MPOBOAATCA MO MpefBapuTe/lbHO COCTaBEeHHOMY

rpatmky.



